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The Samworth Church Academy 
 

HEALTH & SAFETY POLICY 
 

 
 
 
1 Principles 
1.1 All our people are entitled to enjoy a safe and healthy environment.  Statutory 

requirements will be met as a minimum, and exceeded where possible. 

1.2 Everyone should take reasonable care to avoid injury to themselves and others and to 
show support for our procedures for health and safety. 

 
2 Responsibilities 
2.1 The Principal is responsible for the day-to-day development and implementation of 

safe working practices and conditions by: 

i. creating effective procedures to promote health and safety throughout the 
Academy; 

ii. identifying and assessing risks relating to possible accidents and incidents, 
including off-site activities. 

iii. reporting on health and safety matters at each meeting of the Governing Body, 
identifying incidents and trends. 

2.2 The Principal will secure: 

i. a safe place in which users of the facilities can work, including safe means of 
entry and exit; 

ii. plant, equipment and systems of work that are safe including the handling and 
movement of articles and substances; 

iii. safe and healthy working conditions; 
iv. supervision, training and instruction so that staff and students can perform their 

tasks in a healthy and safe manner; 

2.3 The Principal selects a Leader for Health and Safety who is our designated contact 
with the Health & Safety Executive and responsible for the day to day implementation 
of our policy and procedures 

2.4 All supervisory staff are responsible to the Leader for Health and Safety for the 
implementation of and adherence to the health and safety procedures that apply to 
the area of work they supervise.  They are also expected to be familiar with the 
relevant requirements of health and safety legislation and codes of practice and 
ensure that staff, students and visitors comply with these procedures and 
requirements. 

 
3 Education 
3.1 The Academy promotes knowledge, skills and understanding of health, safety and 

risk reduction both within and outside the curriculum. 
 
4 Equipment and Materials 
4.1 Protective clothing including gloves, masks, eye shields and helmets should be 

provided to and used by staff and students when needed. 

4.2 Electrical appliances, fume cupboards, workshops and hazardous sports equipment 
should be checked annually by approved inspectors or a trained member of staff. 

4.3 Equipment, materials and chemicals should be stored in appropriate containers and 
locations.  All such containers should be labelled with the correct hazard sign and 
contents label. 

 

“The timetable will help all students to be healthy, including nutritious meals 
and outdoor activities.  A secure site and buildings and caring pastoral 
environment will help all students to stay safe.”  [Academy Vision] 
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5 Fire Safety 
5.1 Our people are trained and rehearsed in our procedures for fire safety, including fire 

drills.  They are expected to be familiar with the evacuation procedure displayed in all 
teaching rooms and offices for use in case of a fire or explosive threat.  The 
evacuation and safety of visitors and contractors is the responsibility of the person 
who they are visiting or working for. 

5.2 All fire-fighting equipment should be checked annually by an approved contractor and 
a written record retained.  The fire alarm is tested weekly from different points when 
the site is not in use and a written record retained.  Emergency lighting is tested six-
monthly and a written record retained. 

 
6 Accident Reporting 
6.1 A record should be kept of all accidents to staff, students and visitors.  The Leader for 

Health and Safety should ensure that the Health and Safety Executive is informed in 
writing of incidents reportable under existing regulations. 

6.2 The cause of each accident should be investigated and where appropriate, remedial 
measures put in place. 

 
7 Healthy Eating 
7.1 We encourage all our people to adopt eating and drinking habits that are conducive to 

a healthy lifestyle.  The Academy’s catering staff provide menus that support this aim. 
 
8 Staff Medication 
8.1 If any member of staff is prescribed medication that could impact on their abilities to 

perform their duties, they should inform the Principal. 

9 Critical Incidents 
9.1 As part of its commitment to the wellbeing of staff, students and visitors, the 

Academy’s Critical Incidents Procedure will be adopted in the event of a critical 
incident occurring either on the Academy premises or during an off-site activity. 

 
10 Monitoring, Evaluation and Review 
10.1 This policy will be promoted and published throughout the Academy. 

10.2 The Governing Body will review it within two years and assess its implementation and 
effectiveness. 

 
 
 


