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The Samworth Church Academy 
 

ASSESSMENT, RECORDING & REPORTING POLICY 
 

1 Rationale 

1.1 Assessment recording and reporting are critical in raising student achievement 
and evaluating the quality of teaching and learning.  We use exam/assessment 
or test to evaluate the stage a student has reached, formative assessment and 
work based on class work and homework to identify future targets and 
diagnostic assessment to identify strengths and weaknesses.  

1.2 Recording assessments accurately enables a more personalised approach to 
students’ learning by identifying areas requiring further support and 
intervention.  Effective reporting is vital in ensuring that students, 
parents/carers, tutors, Learning Managers and teachers are well informed of 
individual progress, expectations and strategies to ensure improved outcomes.   

1.3.1 We believe: 

i. the process should enable all students to receive the support and 
intervention they need to maximise their personal achievement; 

ii. the student should take responsibility for improving his or her own 
outcomes; 

iii. the process should be structured without being bureaucratic; 
iv. information should be reported in a clear and effective manner. 

 
2 Formal Assessment and Recording 

2.1 Each curriculum area will carry out a common assessment six times a year for 
each student.  The form of this assessment will vary from subject to subject.  
Students will be informed beforehand of what is required to achieve each 
grade.  These assessments will be shown clearly within schemes of work. 

 
3 Monitoring and Intervention 

3.1 Team Leaders have access to detailed information relating to the students 
within their curriculum area including attainment, attendance and behaviour.  

3.2 Team Leaders are accountable for students’ achievement within their 
curriculum area and are responsible for monitoring attainment and progress. 
This monitoring will be carried out at least half termly.  Regular reports on 
progress and attainment are made to the member of the Executive Group 
responsible for the line management of that particular subject. 
 

3.3 There are regular RAG meetings for Years 11, 12 and 13 to monitor progress 
and decide on necessary interventions for students together with some 
updates on the impact of these interventions. 
 

3.4 Teachers complete current attainment reports for all year groups during the 
regular reporting windows and a predicted grade for students in years 10-13. 
 

3.5 Learning Managers within Deep Support use the RAGs to monitor individual 
students and interventions.  Learning Managers may monitor the progress of 
those students at amber and red by undertaking targeted learning walks. 
 

3.6 Team Leaders and their Executive Group line managers meet every two 
weeks considering progress and other areas, such as teaching and learning, 
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curriculum issues, CPD and any other relevant matters.  A record of these 
meetings is kept by the line manager and this is then passed to the Director of 
Deep Experience. 

 
4 Feedback to Students  

4.1 Effective feedback to students should be in line with the Academy’s Marking 
and Assessment Policy. 

 
5 Reporting and the Learning Manager 

5.1 Every term, parents/carers receive an online progress report summarising 
their child’s current attainment, target data and attitude to learning. 

5.2 The student’s Learning Manager is the first point of contact for parents/carers.  
The Learning Manager will investigate and address any concerns that a 
parent/carer or student may have at any time. 

5.3 Following their meeting with the student, the Learning Manager should 
discuss the report with the parents/carers, focusing on strengths and areas for 
development, as well as any concerns the parents/carers may have. 

5.4 There are also annual (or more frequent) Parents’ Evenings for all students 
when parents/carers have an opportunity to discuss their child’s progress with 
individual class teachers. 

 
6 Monitoring, Evaluation and Review 

6.1 The policy will be promoted and published throughout the Academy.  

6.2 The Governing Body will review it within two years and assess its 
implementation and effectiveness. 

 
7 Other associated policies: 
 

Marking and Assessment Policy 


