The Samworth Church Academy

ACADEMY SICK PAY POLICY AND PROCEDURE
This document sets out the terms and conditions of sick pay and also the procedure that all staff members need to adhere to.  

Conditions

During the first year of service 

· Full pay for 25 working days and half pay for 50 working days 

During the second year of service:

· Full pay for 50 working days and half pay for 50 working days 

During the third year of service:

· Full pay for 75 working days and half pay for 75 working days.

During the fourth and successive years:

· Full pay for 100 working days and half pay for 100 working days.

Working days are defined as all days that you are required to attend work under this contract.
If you are absent due to sickness or injury you, or someone on your behalf, must communicate this to the Principal by telephoning no later than 9.30 am on the first working day you are absent and each day thereafter unless it is agreed with the Principal, that daily reporting is not required.

The Academy reserves the right to withdraw contractual sick pay if:

i. you refuse to attend a medical examination as detailed below;

ii. your incapacity has been caused by participation in uninsured non employment related dangerous sports or activities e.g. Motor Cycle Racing, Skiing. etc

iii. you fail to comply with the notification and certification requirements imposed by the Academy from time to time;

iv. you make or produce any misleading or untrue statement or document concerning your fitness to work;

v. disciplinary proceedings are pending against you;

vi. You breach the conditions of the Academy sick pay scheme in force from time to time.  This list is not exhaustive.  

You agree to repay the Academy on request such sums as you may receive by way of sick pay if you recover compensation and/or damages from any third party including the Employer as a consequence of your suffering illness and/or injury.

It is a condition of your contract of employment that you agree on request to undergo at the Academy’s expense medical examination(s) by such doctor or doctors as the Academy shall nominate. You agree also to authorise the doctor or doctors responsible for such examination(s) to prepare a medical report detailing the results of such examinations for disclosure to and discussion with the principal.

If you are ill during a holiday the day’s sickness cannot be added to your holiday entitlement.
It is a condition of your contract of employment that you agree on request to undergo at the Academy’s expense medical examination(s) by such doctor or doctors as the Academy shall nominate. You agree also to authorise the doctor or doctors responsible for such examination(s) to prepare a medical report detailing the results of such examinations for disclosure to and discussion with the principal.

If you are ill during a holiday the day’s sickness cannot be added to your holiday entitlement.
In addition to sick pay arrangements, the Academy will allow up to three days paid leave in the event of an immediate family bereavement or serious illness.  Absences for longer periods can be offset against holiday entitlement.
Reporting Procedure

What you should do if you can’t attend work

On the first day of your absence you should contact the leader of your school, or in the case of staff working in achievement or support services, your line manager between 7:45 and 8:15. If you are unable to contact them then you should ring Main Reception who will forward your call to an appropriate person.

Richie Wheatcroft
07766160576

Rob Grover

07760176625
Lisa McVeigh

07765230884

Viv Preece

07766071699

Mel Cooper

07765066866

Martin Brook

07766206014

Mark Roberts

07766206013

Once you have spoken to your school leader you should confirm the absence with a text to Mark Roberts or an email to:

Staffabsence@tscacademy.org.uk

You will be expected to provide:

· The reason for absence

· Expected date of return

If your absence continues for longer than one week you should make contact on every weekly anniversary (weekly anniversary means from the start of your absence).

If you do not return on your expected date of return you should again contact the Academy.
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